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COLLECT FINAL PAYMENT 
(Balance Due) 



1. Click $  icon next to 
order 

John Doe

Custom Clothier Ltd.



Open Checkout Form 

2. Click Collect Balance 
Due  button 

John Doe

Custom Clothier Ltd.



Enter Credit Card Details 

3. Enter credit card details 
* or Use Saved Card* 

4. Click Terms & Conditions  
check box 

John Doe

Custom Clothier Ltd.



Complete Payment 

5. Click COMPLETE 
PAYMENT  button 

John Doe

Custom Clothier Ltd.



Successful Payment Message 

6. Click Close  or 
press Enter key 

John Doe

Custom Clothier Ltd.



Final Payment Processed 

NOTES: 
Payment Status updated to 
Final Pmt Paid  

Balance Due updated to $0 

FINAL PAYMENT COLLECTED!! 

John Doe

Custom Clothier Ltd.


